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Information Memorandum for [business name]

Disclaimer

[Enter your disclaimer here]

Conditions of Acceptance
Recipients of this Memorandum should determine their degree of interest in acquiring the business [Your Business Name]. If upon review of this information, it is decided that there is no future interest, it is the responsibility of the holder of this memorandum to destroy this document. Parties are reminded that they will continue to be bound by the Confidentiality Agreement.  

Information regarding this offering

All questions or requests for additional information or discussions are to be directed to the business owner:

[Your Name]

[Your Address]

Mobile 

[Your mobile no.]

Telephone
[Your telephone no.]

Fax

[Your fax no.]

E-Mail

[Your email address]

Under no circumstances should any employee, customer, or supplier of Business be contacted directly about information contained in this memorandum or regarding this contemplated transaction without prior approval of the owner.

Executive Summary
[Write your executive summary here]

History
[Write your business history here] 

Product, Sales and Pricing
[Write your description of your product, sales and pricing here] 

Customers
[Describe your business customers here] 

Specific Trends
[Describe any special trends associated with your business here]

Suppliers
[Explain who your suppliers are what your terms are here]

Advertising and Sales
[Explain where your business generates new business from here]

Real Estate / Premises
[Explain your premises, lease, rent and location here]

Fixtures, Fittings, Software and Intellectual Property.

[List here what assets are being sold with the business]

Training and introduction 

[Describe proposed handover system of your business here]

Guarantee
[Describe a non-competing agreement that you are prepared to enter into here]

Financial Highlights
[Enter your business financial information here]

Employees and Wages
[Explain who works for the business and how much they are being paid here]

Skills Required and Licenses
[Enter here what special skills or licenses are required for your business]

Current Issues
[Enter all current issues in this section]

Strengths of the Business
[Describe all strengths of the business here]

Potential Improvements
[Describe all potential improvements for the business here]

Reasons for Sale
[Enter your real reasons for the sale of your business]
Sale Price
Sale price of [Enter your sale price] includes [Enter what is included in the sale price]

Summary of Investment Considerations:
[Enter how you have arrived at your sale price and how quickly in your opinion it will take the business to repay the owner his investment]

Documents Available for Review

Upon submission of an offer accepted by the owner of the business, the following documents will be made available to the purchaser for inspection and review and to assist the purchaser’s due diligence process and to confirm information in this memorandum: 

1. [List all documents available for review here]
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